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Today’s Outline

Opening

Introductions

Purpose

The Final Product

The Live Event (APEC 2026)

The Digital Products

The Process Toward the Final Product(s)

Responsibilities of Session Chairs

Using the Session Chair Portal

Register for APEC and present in San Antonio

Session Chair Reviewer Portal Step-by-Step
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Important Dates
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December 5, 2025: Industry Session Chairs Webinar

December 11, 2025: Recording of IS Chairs Webinar Posted

January 16, 2026: Draft presentations are due in the Speaker Portal

January 26, 2026: Early Bird registration rate ends

February 6, 2026: Session Chair Reviews of Draft Presentations are due

February 20, 2026: Final Presentations are due in the Speaker Portal

Drafts Due Finals Due

Draft Reviews Due



Important Dates (Presentation Files)

Draft Presentation Due
(January 16, 2026) Final Presentation Due

(February 20, 2026)

Review Draft Files
(February 6, 2026)



The Two Purposes of Today’s Webinar

Guide Your Use of the Session Chair Reviewer Portal

The recording of this webinar and slides will be on the APEC website

The APEC content team is available Monday-Friday at speakers@apec-conf.org

To Promote a High-Quality Content for APEC 2026

Live Industry Session Program

Digital Products

5
speakers@apec-conf.org

mailto:speakers@apec-conf.org
mailto:speakers@apec-conf.org
mailto:speakers@apec-conf.org


Today’s Outline
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The Final Product (Live Event)

The Speaker Experience

The Session Chair Experience

The Attendee/Registrant Experience
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The Final Product (Digital Products)

Website (PowerPoint slides)

Mobile App (PowerPoint slides)

Event Proceedings (PDF of slides)
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This is the file Session Chairs are 
reviewing and approving



The Final Product (Digital Products)
Website (Power Point)

Mobile App

Event Proceedings
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This is the file Session Chairs are 
reviewing and approving



The Final Product (Digital Products)
Website

Mobile App (Power Point)

Event Proceedings
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This is the file Session Chairs are 
reviewing and approving



The Final Product (Digital Products)
Website

Mobile App

Event Proceedings (PDF)
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Session Chairs do not have 
visibility into this file



The Final Product (Digital Products)
Website

Mobile App

Event Proceedings (PDF)
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Session Chairs do not have 
visibility into this file



Today’s Outline
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The Process Toward The Final Product 
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Confirm the Program (https://apec-conf.org/)

The schedule data on 
the APEC website is 
“live.”

If information is 
incorrect or out-of-date 
here, it needs to be 
updated in the Speaker 
Portal database

https://apec-conf.org/
https://apec-conf.org/
https://apec-conf.org/


The Change Request Form
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Two Items Presenters and Chairs Cannot Change in the Speaker Portal

Name and Email

Who the Presenter Will Be



Today’s Outline
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Responsibilities of Session Chairs (Two Portals)
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In the Speaker Portal

Profile

Photo

Bio

In the Reviewer Portal

Review uploaded slide decks and provide feedback

Work with presenters until their slides can be marked "Approved“ 

Contact unresponsive presenters



Speaker Portal and Reviewer Portal
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Reviewer Portal Step-by-Step
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The Invitation Email
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Reviewers are Invited to the Speaker Portal via email

Unique Access Credentials

Invitation Emails Contain a Click-to-Login Link



The Invitation Email
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Reviewers are Invited to the Speaker Portal via email

Unique Access Credentials

Invitation Emails Contain a Click-to-Login Link



Login Screen
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Task List Page (top)
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Task List Page (bottom)
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Task List Page (top)
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The Session Chair’s Review 
task is linked the Presenter’s 
Upload Slides task



Upload task linked to Review task 
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Speaker Portal

Reviewer Portal



Session Chair Reviewer Responsibilities

27
speakers@apec-conf.org

IS Session Chairs are responsible for vetting the quality of Industry 

Session presentations

Download and Review draft versions

Provide feedback to Presenters

Review revised versions until the file can be “Approved”

Presenters are instructed to upload a PDF version only after their 

PowerPoint has been “Approved”



Reviewer Portal Step-by-Step

Click the 
“Presentation File 
Upload Review and 
Approval” task link 



Reviewer Portal Step-by-Step

Click the filename link 
and the PowerPoint file 
will download to your 
computer.

You will need 
PowerPoint software to 
open and view the files.



Reviewer Portal Step-by-Step

Select a Review 
Recommendation from 
the dropdown menu 
and click “Continue”

The review is not 
marked as “started” 
until a recommendation 
has been entered.



Reviewer Portal Step-by-Step

The review for this title 
is now “In Progress”



Reviewer Portal Step-by-Step



Reviewer Portal Step-by-Step: Reviewer Comment

Presenters will NOT see 
Reviewer Comments.

They are only visible to 
you and your fellow 
Chair/Reviewer



Reviewer Portal Step-by-Step: Email Presenter

Using the “Email 
Presenter” feature is the 
most effective way to 
communicate with your 
Presenters.



Reviewer Portal Step-by-Step: Email Presenter

The email to the Presenter will 
contain your message and the 
one-click access link to the 
Speaker Portal



Reviewer Portal Step-by-Step: Email Presenter

Session Chair Reviewers 
will be notified via email 
when Presenters upload 
a new deck



Reviewer Portal Step-by-Step



Reviewer Portal Step-by-Step

Once the revised file is 
ready to approve, 
change the Review 
Recommendation to 
“Approved” and click 
Continue



Reviewer Portal Step-by-Step

Only the “Approved” 
recommendation triggers 
an automatic email to the 
Presenter.

Once “Approved,” the 
review is complete



Reviewer Portal Step-by-Step

Two reviews are complete 
(“Approved”)

Two others have uploads 
and are ready to review.

Once all of your titles have 
green bars (“completed”) 
your work as a Reviewer is 
Complete!



Important Dates
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December 5, 2025: Industry Session Chairs Webinar

December 11, 2025: Recording of IS Chairs Webinar Posted

January 16, 2026: Draft presentations are due in the Speaker Portal

January 26, 2026: Early Bird registration rate ends

February 6, 2026: Session Chair Reviews of Draft Presentations are due

February 20, 2026: Final Presentations are due in the Speaker Portal

Drafts Due Finals Due

Draft Reviews Due



Important Dates (Presentation Files)

Draft Presentation Due
(January 16, 2026) Final Presentation Due

(February 20, 2026)

Review Draft Files
(February 6, 2026)



Please Contact Us At:

speakers@apec-conf.org
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